Brief guidelines to support dissemination 
(conferences, seminars, workshops)
(1) For each conference/seminar, prepare an information package, preferably containing an attractive leaflet/booklet of the project (including some photographic material) presenting the objectives, the organization or structure and the participants in the project (coordinator and partners – provide precise details, incl. contact person). Ensure to have an attendance list available. The information package should contain the generic European flag and/or FP7 logo which are available in electronic format at the Europa website: 
The website address for the logo of the European flag:   
http://europa.eu/abc/symbols/emblem/index_en.htm.

The website address for the logo of the 7th FP:  
http://ec.europa.eu/research/fp7/index_en.cfm?pg=logos
Please only choose the logo as indicated hereafter, adding underneath the following mention: 
Project funded under the Socio-economic Sciences and Humanities
(2) Draft some clear key messages to be distributed before or at the time of the conference /seminar. These key messages should also appear in a press release. The enclosed template for a policy briefing may be helpful to do so. 

(3) Clearly identify and distinguish the target groups of the project, possibly adapting the types of message / style of writing:

·  Policy makers (at the regional/national/European levels);
· Interested civil society organisations;

· Public concerned with the topic of the project.

(4) Stimulate the participation of journalists to cover the conference/seminar (newspapers, TV, science magazines, others).
(5)
Make sure that the project's website is up-to-date, so that invited participants or journalists who are interested but unavailable can obtain the latest relevant information.
(6)
Where appropriate, provide multilingual communication, to address local / international audiences.
The publication "A guide to successful communications" aims to assist project coordinators and team leaders to generate an effective flow of information and publicity about the objectives and results of their work. (available at the website: http://ec.europa.eu/research/conferences/2004/cer2004/pdf/rtd_2004_guide_success_communication.pdf)
For any problem concerning these logos, please do not hesitate to contact Ms Joelle Moraïtis (joelle.moraitis@ec.europa.eu).
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